
Healthy Houston Funding Request Checklist 

 

___ Cover Letter

A one-page letter from the Health Center Board Chair on the letterhead of the organization. 
Letter should include the amount of the request; the name, title, and telephone number of the 
person with whom Healthy Houston should communicate; a statement that no change has 
occurred in the exempt status, purpose, character or method of the organization’s operation since 
it received its tax-exempt status from the IRS; and a statement indicating whether the 
organization has now or in the past operated under any name other than the name on the IRS 
determination letter.

___ Application Form

Must be completed and include the signature of the Health Center Board Chair.

Application Form 

___ Proposal

A description is limited to three pages and must include the following information:

• Description of the organization’s nature of work, mission, and achievements.
• Needs statement: a statement about the issue being addressed by the proposed project, 

including source data if statistics or opinions are included.
• Funding requested: the cost of the project and period of time to be covered by the funding.
• Proposed project: how the project will address the identified issue and what difference the 

project will make. If the project is already underway, what has been accomplished to date?
• Target population: who will project target and how it will impact them?
• Timeline: when will the project begin and end?

___ Documents

• Attach a photocopy of the latest determination letter from IRS regarding current tax-exempt 
status under Section 501 C (3) or section 170 C and private foundation status under Section 
509 C. Include the organization’s most recent audited financial statements. (If the 
organization’s financial statements are not audited, reviewed, or compiled by an 

https://healthyhouston.org/staging/grant-application-form/


independent accountant, an internally prepared financial statement may be submitted, 
including a statement of financial position-balance sheet and a statement of revenues and 
expenses, marked, unaudited.)

• Submit a complete copy of the organization’s board of directors or trustees. (If proposed 
project has a separate advisory group, please include all names.)

• Proof of FQHC status, or evidence of a binding action taken by the governing body stating 
its commitment to the development of an FQHC (Look Alike or Deemed) and its 
commitment to participate actively on the Community Health Center Development 
Committee to support the development of a coordinated system of primary care services in 
the region.

___ Checklist

Attach a copy of this completed checklist showing that all required materials are included.

Healthy Houston Foundation

c/0 Douglas Hidalgo 
1770 Saint James Place, Suite 250 
Houston, Texas 77056

Applications received via e-mail or fax will not be accepted.

Applicants will be notified when action is taken. 
For more information, contact the Healthy Houston Foundation at info@healthyhouston.org.
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